SPECIAL PROGRAM (SUBCLASS 416) VISA

ACKNOWLEDGEMENT BY HOST ORGANISATION
[Pro-forma letter for interns on Youth Exchange programs – please print on host organisation’s letterhead]
On behalf of [Insert name of Host Organisation], I acknowledge that:
Our organisation proposes to invite the participant named below under the [name of approved organisation and program] that is approved under clause 416.222 of the Special Program (subclass 416) visa.

Name of participant ………………………………………………….

Period of placement …/…/20 to …/…/20…

Actual Host:………………………………………
The proposed activities that the participant will undertake while in Australia are included within the Training Agreement as signed by our organisation and the participant.  This Training Agreement is included in the visa application documents.
The nature of the arrangement made between [name of approved organisation] and our organisation is to host a period of practical training in the workplace.

There is no intention on the part of our organisation or the participant to create an employment relationship as recognised under the law of Australia.

It has been explained to the participant that the work placement is unpaid.

Our organisation understands its obligations and the requirements for the unpaid placement and where necessary has sought independent advice.
Our organisation understands its obligations under Australian industrial relations laws if the participant becomes an employee including that it is unlawful to employ an employee and not pay them. We also understand that penalties may be imposed against any employer who breaches these laws.
In considering this visa application, the Department of Immigration and Citizenship does not endorse the proposed activities as meeting the requirements of Australia's workplace relations laws.
Our organisation agrees to cooperate with departmental officers and other Commonwealth agencies in monitoring and interviewing relevant participants/persons at reasonable times throughout the period of the participant/s’ stay in Australia.
Acknowledgement by actual host of visa holder: …………………………..…………………

Name (Block Letters) ………………………………..…………………………………………

Position ………………………………………………………...……………………………….

Name of organisation: …………………………………………………………………………..

Date ……/……/20……

Signature ………………………………..………………………………………………
SPECIAL PROGRAM (SUBCLASS 416) VISA
ACKNOWLEDGEMENT BY PARTICIPANT

Australia has an extensive Industrial Relations regime that protects the rights of both Australians and non-Australians working in Australia.

Your participation under the Special Program in Australia involves an unpaid placement.  You are required to complete this form to indicate an understanding of the basis of the placement and an understanding of the relevant industrial relations laws.

I acknowledge that:

I will be undertaking specific activities under the:

· (Name of organisation) ………..……………………… Special Program.

· Period of placement …/…/20 to …/…/20…

· My placement will be with the following Host Organisation:  [Insert Name of Host Organisation]
I understand that the specific activities I will undertake in Australia under the Special Program will be 
[delete whichever of the following does not apply:]

as follows: [list activities]

or

as outlined in the Training Agreement signed by me, the Host Organisation and (name of program provider) and which is submitted as part of the visa application documentation.

I understand that the placement is unpaid and I will not receive any form of remuneration from the organisation for the period of my placement.
I am not an employee of the organisation while undertaking the specific activities of the Special Program.
I understand that there is no intention to create an employment relationship with the Host Organisation.

I also understand that workplace relations laws make it unlawful to employ an employee and not pay them and that penalties may be imposed against any employer who breaches these laws
In considering this visa application, the Department of Immigration and Citizenship (the department) has not endorsed the proposed activities as meeting the requirements of Australia's workplace relations laws and that the legal ramifications of my activities are my responsibility.
I will agree to respond to all reasonable requests for information about my activities in Australia from departmental officers or other Commonwealth agencies.
Signature  ……………………………………………………………………………………

Name (Block Letters)   ………………………………………………………………………

Date   ……/……/20……

On completion of your placement you may wish to stay in Australia.  Further information on appropriate visas can be obtained from the Department of Immigration and Citizenship –  www.immi.gov.au
Information on working conditions in Australia can be obtained by contacting the Workplace Infoline of the Commonwealth Workplace Authority on 1300 363 264.  This number may also be used to lodge a complaint if you believe you are not receiving your correct entitlements for the activities performed.

